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Members FAQ Guide to CPD 
What is CPD?
CPD stands for Continuing Professional Development. It refers to the process of tracking and documenting the skills, knowledge and experience that you gain both formally and informally as you work, beyond any initial training. It is a record of what you experience, learn and then apply, adding value to your development.
Why do I have to do it?
For everyone who works in Wastes and Resource Management, the next decade will see strong emphasis on raising professional standards in response to legislative, environmental and public pressures. High quality professionals will be in demand.  As a Chartered Waste Manager it is considered a professional obligation under the Institutions Code of Conduct (in line with other professional bodies) and part of your responsibility to maintain standards by keeping up to date.
How do I plan my CPD?
This is the most important part of your CPD as this should be linked to your aims such as being more confident in your job or promotion opportunities, being safer and up to date, or supporting colleagues. 
Identify your development needs by what do you need to know and then the steps to how to gain the knowledge/skill/experience required within a given timescale. This link is to a list of topics that might give you some ideas.
Some organisations link personal CPD to the business aims and objectives and you could use this in the same way as above.
Why do I have to keep a record?
It demonstrates organisational skills and professionalism and the records can be used for other CPD requires, if applicable, and can be useful for interviews and is will be essential when we survey you.  Maintaining a record helps to embed learning and makes CPD more proactive and meaningful.
How can I keep records?
These can be kept online here on the CIWM website after you log in, or on an Excel spreadsheet downloaded here or on your own devised paperwork.
What kind of activities count towards CPD?
Training courses (from a few hours to years on a Masters degree); meetings; site visits; conferences; research; authorships; a full selection is here. It is important that the activity is not just ‘doing your job’ but that is about learning and development.
How much do I have to do?
Members and Fellows are expected to demonstrate a minimum of 30 hours of CPD over a 12 month period including an element of health of safety.

I am having a career break for 6 months/have been ill/on maternity leave etc, do I have to still complete a minimum of 30 hours per year?
If you are selected for the monthly random sample let us know in your email reply or record on your records.
I read The Journal and News Online every week does that count?
Yes it can count up to a maximum of 12 hours per year provided you are actively reading and not just skimming.
The activity is not on your list can I still claim some CPD hours?
Put the details of the activity onto your records and it will be judged based on that information.  Occasionally activities are not counted due to not being suitable for CPD.
Is health and safety mandatory?
Yes, an element of health and safety must be logged each year, this can be as simple as refreshing your information from a range of health and safety websites.
Can I claim for being a mentor to a new member of staff?
Yes provided it is not just ‘doing your job’ that it involves your personal development. Developing leadership and mentoring skills is important for the future development of the industry.
Where can I see courses online that count towards CPD?
At http://www.ciwm.co.uk/CIWM/ProfessionalDevelopment/CIWMProfDef.aspx and
http://www.ciwm.co.uk/CIWM/TrainingandEvents/CIWMTrainingAndEvents.aspx 
Can I keep CIWM CPD records on my own paperwork?
Yes provided it includes details such as the date; no of hours; reason; what was learnt; how to use it in the future.  
Do I have to keep detailed records?
As a minimum include details such as the date; no of hours; reason; what was learnt; how to use it in the future. The more you put into CPD the more you will benefit, it is your career! 
How quick do I have to respond to a request for CPD from CIWM?
In an ideal world within a couple of weeks, if it goes over a month you will get a reminder until you give in!   If you have extenuating circumstances then let us know and we can be flexible.  We are here to help you please let us know if you need any assistance with your CPD.
Will CIWM give me feedback on my CPD?
The data is analysed by the Education and Training team and feedback given on any areas for potential improvement. 
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